FUNDACION EDUCACION Y COOPERACION - EDUCO
Central Office:

Benny Imperial Drive, Brgy. 18, Cabagfian West, Legazpi City 4500, Philippines

Telephone: +63 52 481.2100 | Telefax: +63 52 481.2111
Manila Office:

Rm. 601, FSS Bldg Il, 18 Scout Tuason Cor. Scout Castor St., Brgy. Laging Handa, Quezon City, Philippines educo

Telephone: +63 [2] 709 8655

Member al ChildFund Al"ance

Tender Package: Request for Proposal (RFP)

Commaodity/Service Required:

Consultancy for End of Project Evaluation

Type of Procurement:

Indirect

Type of Contract:

Fixed Contract

Term of Contract:

One Time

Contract Funding:

Internal and External

This Procurement supports:

Strengthening Accountability for Girls and Boys in
EDUCO Partner Schools and Communities (Project
SAFE)

Submit Proposal to:

procurement@educo.org.ph

Date of Issuance of RFP:

05 February 2021

Date Questions from Bidder Due:

15 February 2021

Date Proposal Due:

18 February 2021

Approximate Date Notice to Award
Issued to Successful Bidder(s):

24 February 2021

Submission: E-mail to the above listed e-mail address

Send via e-mail with attached document in PDF format.
EDUCO reserves the right to accept or reject any late offers.

Solicitation Number:

Program/safe/consultancy/February/2021

This project aims to:

scaled up or replicated.

approach;

Brief Summary Description of Project and/or Activities:

e Evaluate the degree of progress in achieving the goal and objectives.
e Evaluate the achievement of the project in terms of project outputs and outcomes
e Document promising practices and lessons learnt as a result of the project that could be

e Provide inputs if the project was able to operationalize the child-centered DRRM

e Assess the project performance based on the evaluation criteria;

e Generate recommendations that will contribute for further improvement in designing
and implementation of related programs/projects.

e Ensure accountability for results to funders, local stakeholders and target reach.

RFP Template v1, June2020
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Questions and Answers (Q&8A)
If any, submit questions in writing to: (Physical location, website and/or e-mail
if applicable): procurement@educo.org.ph

Last Day for Questions: 15 February 2021, 5:00 pm

Questions will be answered by: 17 February 2021, 5:00 pm

Attachments to RFP:

. Attachment A — Terms of Reference

2. Attachment B — General Conditions for Tender

s Attachment C — Supplier / Contractor Information Form
. Attachment D — Past Performance & Reference

5.  Attachment E — Service Contract

program/safe/consultancy/february/2021 Page | 2
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Attachment B: General Conditions for Tender

I. Educo Philippines (hereafter “"Educo”) invites proposals for the works described herein,
and in accordance with procedures, conditions and contract terms presented in the
documents. Educo reserves the right to vary the quantity and type of deliverables
specified in the Tender Package without any changes to the terms and conditions and to
accept or reject any, all, or part of submitted offers.

[l.  Educo intends to award to a single "approved” contractor based on conformance to the
listed specifications, the ability to service this contract, and selling price; however, Educo
reserves the right to award to more than one bidder if contractor is unable to provide all
services as identified in Attachment A.

lll.  Educo strictly prohibits:

a) any form of bribe or kickback in relation to its activities, to include any request from
any Educo employee, consultant or agent for anything of value from any company
or individual in exchange for the employee, consultant or agents taking or not taking
any action related to the award of a contract or the contract once awarded; and/or
any offer from any company or individual to provide anything of value to any co
employee, consultant or agent in exchange for that person taking or not taking any
action related to the award of the contract or the contract.

b) any form of conflicts of interests in management of contracts, which may mean
company is owned, directly or in part, by an Educo employee or his/her relations. Any
bidder/supplier must disclose any relationship to an Educo employee prior to
submitting an offer/proposal.

c) any sharing or obtaining of confidential information such as price estimates, total
allocated budget, competing offers, etc. Any information provided to one
bidder/supplier must be provided to all other bidders/suppliers.

d) any unfair or colluding practices between/among bidders/suppliers, to mean no two
(or more) companies submitting proposals can be owned or controlled by the same
individual(s). Companies submitting offers cannot share prices or other offer
information or take any other action intended to pre-determine which company will
win the solicitation and what price will be paid.

Attachment B: General Conditions for Tender
program/safe/consultancy/february/2021 Page | 1
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e) any award of contract or business with entities that profits from child labor!, and cruel,
unfair, and inhumane treatment of employees.

f) any award of contract or business with entities proven to have violated existing
regulations and laws on the protection of the environment.

Any violations of the above prohibitions, along with all evidence of such violations, should
be reported to: info@educo.org.ph

Educo will investigate all allegations and will take appropriate action. Any company found
to be guilty of the above prohibitions will have its offer rejected and/or contract
terminated and will not be eligible for future contracts with Educo. Employees
participating in such conduct will be fully investigated and undergo a disciplinary process,
which may lead to the termination of his/her employment.

IV.  Eligibility Criteria:

Bidders/Suppliers must be legally registered and provide renewed a) Business
License/Certification and b) latest BIR Form 2303 Certificate of Registration. The bidder
must be in good standing with the Bureau of Internal Revenue (BIR) and has a satisfactory
record of performance and business ethics based on the information available to the
public.

Failure of any bidders/suppliers to provide the following documents may lead to
disqualification.

V. Instructions to Bidders/Suppliers:

1. All bidders/suppliers are responsible to carefully review each attachment and
follow any instructions that may be relevant to this procurement.

2. All bidders/suppliers will submit a proposal which contains offers for all items and
options included in this RFP. All information presented in the proposal will be
considered during Educo’s evaluation. Bidders/Suppliers are responsible for
submitting offers, and any modifications, revisions, or withdrawals, so as to reach
Educo’s office designated in the RFP by the time and date specified in the RFP.
Any offer, modification, revision, or withdrawal of an offer received at the Educo
office after the exact time specified for receipt of offers is “late” and may not be
considered at the discretion of the Educo Procurement & General Services Officer.

! Adopting the UN Supplier Code of Conduct: The UN expects its suppliers not to employ: (a) children below 14 years
of age or, if higher than that age, the minimum age of employment permitted by the law of the country or countries
where the performance, in whole or in part, of a contract takes place, or the age of the end of compulsory schooling
in that country or countries, whichever is higher; and (b) persons under the age of 18 for work that, by its nature or
the circumstances in which it is carried out, is likely to harm the health, safety or morals of such persons.

Attachment B: General Conditions for Tender
program/safe/consultancy/february/2021 Page | 2
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The Bidders/Suppliers proposal shall include the following:

a) The solicitation number

b) The date and time submitted

¢) The name, address, and telephone number of the bidder (seller) and
authorized signature of same

d) A proposal with sufficient detail to allow evaluation against the
requirements in the solicitation. This may include product literature, or
other documents, if necessary.

e) Payment address or instructions (if different from mailing address)

f) Acknowledgment of solicitation amendments (if any)

g) Past performance information, when included as an evaluation factor, to
include recent and relevant contracts for the same or similar items and
other references (including points of contact with telephone numbers, and
other relevant information)

h) Curriculum Vitae/Profiles of key personnel to be assigned /consultant(s)
and company profile; if applicable

i) Special Note: The Bidder/supplier, by his/her response to this RFP and
accompanying signatures, confirms that the terms and conditions associated
with this RFP document have been agreed to and all of its attachments have
been carefully read and understood and all related questions answered.

3. Bidders/Suppliers must record pricing utilizing the format found on Attachment
A.

4. The successful bidder, hereafter the “Seller”, shall deliver the goods or services no
later than the dates set forth in the contract that will be agreed by both parties as
a result of this RFP. The Seller shall immediately contact the Educo’s Procurement
& General Services Officer if the specifications, availability, or the delivery
schedule(s) changes. Exceptional delays will result in appropriate financial
penalties.

5. The Seller shall provide the following documents required for payment:

a) A detailed invoice listing Purchase Order Number, Bank information with
wiring instructions (when applicable)

b) All relevant product/service documentation (manuals, warranty
document, certificate of analysis, etc.)

6. Payment can be made via wire transfer or other acceptable form.
Bidders/Suppliers may propose alternative payment terms and they will be
considered in the evaluation process. Payment terms shall be clearly stipulated in

Attachment B: General Conditions for Tender
program/safe/consultancy/february/2021 Page | 3
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the contract.

7. Bidders/Suppliers is permitted to offer “alternatives” if they are not able to meet
the listed requirements. Any alternative proposals shall satisfy the minimum
requirements set forth in Attachment A Specifications.

8. The proposal must include a schedule describing staggered delivery of the goods
to Educo physical space/warehouse, including the bidder/supplier's plan to
provide regular reports on the progress of procurement, shipment, customs
clearance, etc. of the items en route to the warehouse.

9. EDUCO reserves the right to modify the scope and/or the requirements during
the proposal process. Those who already submitted their bid shall be notified of
such changes within fifteen (15) days from the time such modification is made.
The said bidders may accordingly withdraw or amend their respective bids.

10. Each item shall be inspected prior to final acceptance of the item. All significant
discrepancies, shortages, and/or faults must be satisfactorily corrected and
satisfactorily documented prior to delivery and release of payment.

VI. Evaluation Process:

a) Educo Bid Evaluation Committee will conduct a tender evaluation process. Educo
reserves the right to accept or reject any or all proposals, and to accept the offer(s)
deemed to be in the best interest of the program/project objective and of the
organization.

b) Educo Bid Evaluation Committee will conduct a technical evaluation. Award
criteria shall be based on the proposal’s overall “value for money” (quality, cost,
delivery time, etc) while taking into consideration donor and internal
requirements and regulations.

c) Bidder(s) with high score(s) may be accepted as the winning bidder(s), assuming
the price is deemed fair and reasonable and subject to the additional due
diligence. EDUCO reserves the right to enter into price negotiations with bidders
garnering above average scores.

Attachment B: General Conditions for Tender
program/safe/consultancy/february/2021 Page | 4
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Scoring Evaluation:

Evaluation Item Expectation Max
Score
Understanding of Request, TOR,| Clear understanding of what the requirement 10
Proposed Methodology and entails and the key considerations made to
Approach (if applicable) implement it successfully; goods/services
satisfy or exceed the specifications described
in the RFP.
Work-plan Clear sequencing of activities, and time 30
planning.
if applicable - advantageous schedule
describing the delivery of the goods; ability
of bidder/supplier to track goods/supplies
while in transit
Technical qualification, Industry background and experience in 30
experience, and capacity of the | providing similar goods or services; good
company in terms of staff past performance (able to demonstrate
qualifications & skills, capability and resources to provide the
production capacity, and goods/services requested in this solicitation in
equipment a timely and responsive manner); most
advantageous warranty plans
Financial Costs A breakdown of costs detailing proposed 30
days, taxes and other direct costs related to
the requirement; most favorable payment
term; most favorable/lowest evaluated
ceiling price.
Total 100% 100
d) Additional due diligence may be performed by Educo, to include but not limited

e)

to, reference checks, facility Vvisits, confirmation of relations between
bidders/suppliers, etc.

Educo will award the contract resulting from this solicitation to the responsible
bidder/supplier whose offer provides the “best value” to Educo, price and other
factors considered. Educo intends to evaluate offers and award the contract
without discussions with bidders/suppliers. Therefore, any initial offer should
contain the best terms from a price and technical standpoint. However, Educo
reserves the right to conduct discussions later, if determined to be necessary.

VII. A written notice of award or acceptance of offer will be mailed or furnished to the Bidder
within the time acceptance specified in the offer. A binding contract will then be prepared
and executed by Educo and Seller.

VIIl.  This RFP shall in no way obligate Educo to make an award, nor does it commit Educo to
pay any costs incurred by the Bidders/Suppliers in the preparation and submission of a

program/safe/consultancy/february/2021

Attachment B: General Conditions for Tender
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proposal or amendments to a proposal.

IX.  Acceptance:

Bidder agrees, as evidenced by signature below, that the bidder's completed and signed
solicitation, bidder’s proposal including all required submissions and the negotiated
terms contained herein, constitute the entire agreement for the services described herein.

By: (Bidder Company Name)
Signature:

Title:
Date:

Attachment B: General Conditions for Tender
program/safe/consultancy/february/2021 Page | 6
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Attachment E: Service Contract
(Sample)

KNOW ALL MEN BY THESE PRESENTS:

This Service Contract made and executed this __ day of in
Philippines by and between Fundacién Educacién y Cooperacion - EDUCO, a private and
development foundation organized and existing under the laws of Spain and duly licensed by the
Securities and Exchange Commission (SEC) with Registration Number FN 200419384 to operate in
the Philippines, with office address at Benny Imperial Drive (Alternate Road), Brgy. 18, Cabagfian West,
Legazpi City 4500, Philippines, represented herein by its Interim Country Director, PAU ARAGAY,
hereinafter referred to as EDUCO,

And
, CONTRACTOR duly licensed, with postal address at

, represented by its Proprietor/Manager,
, hereinafter referred as the “CONTRACTOR".

WITNESSETH:
WHEREAS EDUCO is desirous that the following projects should be executed by the CONTRACTOR,
namely:

WHEREAS, the CONTRACTOR offers the total Bid Amount of
Philippine currency. The above amount
is inclusive of all costs (operations and professional fees). The same amount is subject to an expanded
withholding tax deduction of __ %.

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

That in this Service Contract, words and expressions shall have the same meanings as are respectively
assigned to them in the Condition Documents hereinafter referred to.

That in consideration of the payments made by EDUCO to the CONTRACTOR as herein after
mentioned, the CONTRACTOR hereby covenants with EDUCO to execute and complete the
deliverables in conformity with all the provisions of this CONTRACT. It is understood that the payment
to the CONTRACTOR will be made only for actual quantities performed in accordance with the plans
and specifications accepted by EDUCO.
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3.

The CONTRACTOR must communicate with EDUCO about all changes found advisable during the
course of work. Only EDUCO has the right to authorize changes on the agreed plan.

PAYMENTS
As agreed and accepted by both the CONTRACTOR and EDUCO, payment will be made in the
following schedule:

* Attach payment schedule table

**All payment releases are subject to acceptance of the deliverable

a. Payment shall be made based on the presentation of bill and work satisfactorily completed by
the CONTRACTOR and verified by EDUCO through the Project Coordinator and upon approval
of the Director of Program. Within ___ () working days upon receipt thereof, EDUCO shall
evaluate, make an assessment of the accomplished work and shall communicate its feedback to
the CONTRACTOR within the same period. 1) If everything is in order and EDUCO accepts the
accomplishment without reservation, EDUCO shall process the release of the funds within ___ ()
days. 2) Should there be any amendments or revisions, or further action needed, the same must
be done by CONTRACTOR within two (2) days upon receipt of notice from EDUCO. Failure of
CONTRACTOR to make the necessary changes or corrections without any justifiable reason shall
entitle EDUCO to terminate this Agreement or to cause the correction/changes done by a third
party at the expense of the CONTRACTOR.

b. EDUCO, by written notice of suspension to CONTRACTOR, shall suspend all payments to the
CONTRACTOR if the latter fail to perform her obligations due to her own fault or due to force
majeure or other circumstance beyond the control of the parties, provided that such notice shall
specify the reason for the failure and shall request the CONTRACTOR to remedy the same within
a period of thirty (30) days after receipt.

The last payment shall be made to the CONTRACTOR upon satisfactory completion of the scope of
work as evaluated by EDUCO, and presentation of the required documents as stated in the conditions
for presentations of proposals.

The implementing rules and regulations and other existing laws, decrees, executive administrative
orders, circulars issued by proper authorities affecting any projects; as well as Safety Regulations and
Employment Laws shall be made and formed parts of the contract.

In case the CONTRACTOR refuses or fails to satisfactorily complete the work within the specific time,
plus any time extension duly granted, and is hereby in default under the contract, the CONTRACTOR
shall pay EDUCO the damages, and sanction amount determined in the proposal conditions.

PRICE COMMITMENT
CONTRACTOR commits to the proposal submitted for the entire term of the contract. The proposal
shall not be subject to price escalation unless otherwise provided in the Conditions of the Contract.

The CONTRACTOR shall meet the necessary on-set and off-site requirements resources to meet its
obligations hereon.
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10.

11.

12.

13.

14.

15.

If any dispute or difference of any kind whatsoever arises between both parties in connection with or
arising out of the contract or in carrying out the WORKS, the parties shall first settle amicably.

In the event that a case is filed in court against either party, it shall only be at Legazpi City Philippines
and in accordance with the existing laws and the Rules of Court.

EDUCO will not be liable for or in respect of any damages or compensation payable at law in respect
of or in consequence of any accident or injury to any workman or other person in the employment
of CONTRACTOR.

The grounds for terminating the Contract are: non-compliance with any of the CONTRACTOR'S
obligations contained in the contract. EDUCO is entitled to take legal action for damages or harm
caused by the Guarantee Bond.

To exercise the rights described above EDUCO should issue a letter by a Notary to the other party’s
address, demonstrating the intention to exercise the right to terminate. The Contract shall terminate
the date the CONTRACTOR receives the relevant notification.

For the purpose of the present contract, each party states his relevant address in the introduction of
the contract. Any change should be communicated to the other party via correspondence sent by
means of a notary. The change of address will come into effect five days following receipt of the
letter.

Contract time, Completion Date, Extension & Penalty Clause

The work to be performed by CONTRACTOR under this Agreement shall commence within
immediately upon signing of this Agreement or upon the issuance of the Notice to Award, and shall
be completed after calendar days. On the Effective Expiration Date, the Parties may agree
to renew the contract for a period not exceeding one (1) year under mutually agreeable terms and
conditions.

Any and all extensions of time in completion of the deliverables shall be authorized or granted by
EDUCO upon the request of the CONTRACTOR, for any of the following causes or reasons:

o

Force Majeure or unforeseeable events and circumstances;

b. Causes or events, which are beyond the control and without the fault or negligence of the
CONTRACTOR,;

¢. In case the CONTRACTOR encounters any justifiable cause or reason for delay

In the event of non-submission of outputs on the agreed schedules based on the agreed timeline,
EDUCO reserves the right to charge the CONTRACTOR a penalty of one percent (1%) of 1/10 of the
amount due in the contract per day, without prejudice to its right to terminate in such cases as herein
provided.

Extra Work Order/Supplemental Agreement
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16.

17.

18.

CO

An extra work order or supplement agreement may be issued by EDUCO after the same has been
deemed necessary by EDUCO. The amount to be charged shall depend on the demands of the
additional works.

Under no circumstances shall The CONTRACTOR be entitled to payment for any extra work or
change of work without the written order of EDUCO to perform such extra work. Any work done
without the expressed order shall be for the sole account of the CONTRACTOR.

Additional Provisions in line with EDUCO'’s Policies

a)

b)

Q)

d)

e)

The CONTRACTOR agrees to abide by EDUCO's policy on Anti-fraud and Corruption. Any
violation of the said policy, committed by the CONTACTOR together with any employee of
EDUCO, any member of the community and other third party-public or private, in connection
with this contract shall be a ground for termination, without prejudice to any other rights or
remedies available to EDUCO.

The CONTRACTOR commits to abide by the Child Safeguarding Policy attached hereto as Annex
| and shall be held accountable for any violation of which in whatever manner or form. Any
violation of the said Policy, when proven, shall be a cause for the termination of this Contract and
CONTRACTOR shall only be entitled to the payment of any work completed and accepted by
EDUCO prior to the violation of the Policy.

It is hereby stated that the CONTRACTOR is aware of EDUCO’s conduct and responsible practice
in the development if its activity and, in particular, its Code of Conduct (Annex Il) and its Child
Safeguarding Policy (Annex I).

In this regard, the CONTRACTOR commits to upholding ethical and responsible behavior in the
delivery of their activity, with the utmost respect and fulfiiment of EDUCO's policies, codes and
procedures; and accepts that non-fulfilment will lead to the termination of the contract with
EDUCO, regardless of the any type of consequence or responsibility that could result from this.

In the event that the CONTRACTOR has similar policies and codes in force, the provisions that
are most conducive to ethical behavior and responsible practices shall apply for the purposes of
this CONTRACT.

Likewise, the CONTRACTOR is responsible for all staff related to the CONTRACTOR and who
participate in the PROJECT, whether they be employees, collaborators or in any other capacity,
also assume and subscribe to the contents of this clause, agreeing to provide EDUCO with a
signed copy of the Letter of Commitment from the legal representative of the CONTRACTOR
(Annex II-A), and authorizing it to carry out all the checks and actions necessary to ensure its
fulfilment.

Indemnity and Hold Harmless Agreement

That this Contract does not create any obligation, legal, financial or otherwise on the part of EDUCO
to any person claiming entitlement to compensation or other remedies relating to personal injuries,
economic harm or otherwise, including but not limited to the CONTRACTOR'S personal
engagement to any person before, during and after completion of his contract.

Grounds for Termination

This Contract may be terminated on any of the following grounds upon written notice to the other
party:
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19.

20.

21.

a) Where the CONTRACTOR refuses or fails to satisfactory complete the work within the specified
contract time, plus any extension duly granted despite repeated demands from EDUCO;

b) Failure of the CONTRACTOR to abide by EDUCO's policies against Anti-fraud and Corruption
and on Child Safeguarding Policies which the former agrees to observe in the performance of
its obligations under this contract;

c¢) EDUCO may likewise terminate in case it becomes obvious that the obligations undertaken by
the CONTRACTOR shall not be respected

d) In case the CONTRACTOR violates any provision of this Agreement.

This is without prejudice to the right to claim for damages should the other party be liable for bad
faith in the performance of its obligations, thereby necessitating the terminating party to result to
such action.

Pre-Termination

Should EDUCO pre-terminate this Contract due to no fault of the CONTRACTOR, the latter is
entitled to the payment of all works completed at the time of said pre-termination.

EDUCO may pre-terminate the contract:

(1) at will after notice of thirty (30) days or

(Il) Without such thirty (30) day notice in case of substantial breach of material obligations by the
CONTRACTOR or its adjudicated bankruptcy/relief from financial obligations

Non-Disclosure Agreement

Since EDUCO may provide/allow access to certain confidential information incident to the
CONTRACTOR's performance of his/ her functions, the latter agrees not to disclose confidential
information to any third party (whether an individual, corporation or other entity) without the prior
written consent from EDUCO.

For purpose of this clause, “Confidential Information" means any information or knowledge
acquired by the CONTRACTOR arising out of, or in connection with, the performance of the
Services under this CONTRACT that is not otherwise available to the public. This information
includes the following: technical information (research tools, activity designs, etc.), finances and
financial projections, customers, clients, current and future plans and models and outputs of the
study.

This does not include information that (a) was in the CONTRACTOR's possession before receipt
from EDUCO, and (b) matters of public knowledge through no fault of the CONTRACTOR.

Proprietary Information

Each party shall give full disclosure to the other of all Background Intellectual Property Rights (IPR)
owned by it that are relevant to the contract. CONTRACTOR will give full disclosure of any
Background and Third Party IPR it intends to use. All Background IPR and Third Party IPR shall remain
the exclusive property of the party owning it.



edu

CO

WMember of ChildFund Al ance

22.

23.

24.

25.

26.

217.

The product of all work performed under this Agreement including but not limited to all notes,
reports, documentation, drawings, computer programs, devices, model and other instruments used
in the course of this Contract, as well as work-in-progress and all deliverables, will be the sole
property of EDUCO, and the CONTRACTOR hereby assigns to EDUCO all rights, title and interest
therein, including audiovisual, literary, moral rights and other copy rights, trade secrets and other
proprietary rights therein. The CONTRACTOR understands that it has no right to use the output or
product for personal, advertising or other use and agree not to challenge the validity of EDUCO's
ownership thereof.

The CONTRACTOR likewise hereby assigns to EDUCO all rights, interest and title in any and all
notes, recordings, photographs, etc. made by EDUCO during the CONTRACTOR's work for them
but not limited to royalties, proceeds and other benefits derived from such materials.

Compliance with Data Privacy Standards

To the extent Contractor maintains, acquires, discloses, uses or has access to any Personal
Information, Contractor shall comply with all Data Privacy Standards. It is understood that EDUCO
shall not be liable for any Data Privacy violation committed by the CONTRACTOR and any of
CONTRACTOR'S staff, agents or representative. In the event that EDUCO shall be made to pay for
any penalty or damages as a result of a violation of any data subject's data privacy rights,
CONTRACTOR agrees to reimburse EDUCO of all the costs and penalties shouldered by the latter.
Furthermore, failure of CONTRACTOR to observe Data Privacy Standards shall constitute material
breach of this Contract.

Waiver

Waiver by either party of any breach of contract shall not prevent subsequent enforcement of such
provision or excuse further breaches.

Assignment

The CONTRACTOR cannot assign this contract, or any part thereof, without the consent of EDUCO.
Severability

If any part of this agreement is declared unenforceable or void, the rest of the Contract shall
nevertheless remain in full force and effect.

Warranty

The CONTRACTOR hereby warrants that it is duly registered with the and shall responsible for
paying his own taxes.

No Employer-Employee Relationship Clause

It is hereby mutually understood and agreed that the CONTRACTOR is an independent
CONTRACTOR and not an employee of EDUCO. Neither shall the personnel, staff, agents and
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28.

29

workers be deemed as employees of EDUCO. Hence, the CONTRACTOR shall at all times be directly
responsible and liable with all existing laws, rules and regulations particularly in respect of any and
all claims brought by its personnel of the provisions of the Labor Code of the Philippines and other
related laws. The CONTRACTOR hereby holds EDUCO free and harmless from all such claims and
liabilities. This contract shall neither constitute a partnership between the parties nor make one an
agent of the other.

Applicable Law

This CONTRACT, its meaning and interpretation, and the relation between the parties shall be
governed by the law of the Philippines.

If any dispute or difference of any kind whatsoever arises between both parties in connection with
or arising out of the contract or in carrying out the output, the parties shall first settle amicably.

In the event that a case is filed in court against either party, it shall only be at Legazpi City Philippines
and in accordance with the existing laws and the Rules of Court.

. Entire Agreement

This contract contains all the covenants and stipulations agreed upon by the parties, subject to the
written modifications that parties may mutually make in accordance with their best interest. No
agent or representative of either party has the authority to make any statement, representation,
promise or agreement not set forth not set forth herein.

30. Modifications

Unless voluntarily agreed upon by the parties in writing, no modification of the terms and
conditions of this contract shall be allowed.
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For EDUCO:

Country Director
Fundacién Educaciéon y Cooperacion - EDUCO

For the CONTRACTOR:

CONTRACTOR
BIR Tax Identification Number:

Upon acceptance of this agreement, provide your bank details below:

Bank Name

Account
Name

Account
Number
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Republic of the Philippines

S.S.

BEFORE ME, NOTARY PUBLIC for and in the City of

following persons with their respective Identification Documents:

Whose Identity was established to me through his/her

Name

ID/Passport No.

Issued At

Valid Until

Who are known to me to be the same persons who executed the foregoing instrument and
acknowledge the same to be their free and voluntary act and deed.

| hereby certify that this instrument including this page where acknowledgement is written
signed by herein parties at every page hereof refers to a PROFESSIONAL SERVICE CONTRACT.

WITNESS MY HAND AND SEAL this ____day of

NOTARY PUBLIC
Doc. No. __;

Page No.
Book No.
Series No.

’

_—

, personally appeared the
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ANNEX | CHILD SAFEGUARDING POLICY

1. INTRODUCTION

EDUCO is a non-governmental development and humanitarian action organisation which has been working
for more than twenty-five years on behalf of children to defend their rights. Our identity and commitment are
expressed in our institutional mission:

We work with children and their communities to promote fair and equitable societies that guarantee their rights
and wellbeing.

And our vision reflects the world we aspire to:
A world in which all children fully enjoy their rights and lead a dignified life.

It is therefore vital that the organisation has a central instrument like the present policy, which is based on the
principles gathered in the following reference documents:

Convention of the Rights of the Child (CRC), which provides the international framework for the right to
protection from all kinds of violence (article 19), discrimination (article 2) and different forms of exploitation
(articles 32.36).

Resolution S-27/2 A world fit for children (2002) and General Comment number 13 (2011) by the Committee
on the Rights of the Child regarding the Right of children to not be subjected to any form of violence, which
establishes the protection of children and adolescents as an absolute priority.

Similarly, it is important to acknowledge the work the organisation is developing in the area of humanitarian
action, and the extreme importance that the issue of child protection has in this area. Therefore, this policy is
based on and incorporates the relevant provisions contained in:

The Minimum Standards for Child Protection in Humanitarian Action (2012), elaborated by the Child Protection
Working Group.

Standards 4 and 5 from The Core Humanitarian Standard on Quality and Accountability (2015), elaborated by
CHS Alliance, Group URD and the Sphere Project.

EDUCO's work is therefore based on the recognition that all children and adolescents should have the
opportunity to enjoy their rights, regardless of their national, ethnic or social origin, their gender, language,
religion, political opinion or financial situation, their different abilities and any other condition? they or their
family have that could serve as a basis for discrimination. EDUCO firmly condemns all forms of discrimination,
which has consequences, often serious ones, for children and adolescents.

2 This includes all those children who, although not belonging to officially recognised categories, have
specific support or educational needs and may find themselves de facto in a situation of vulnerability,
discrimination and limitation of their right to participation.



edu

CO

WMember of ChildFund Al ance

Similarly, all children and adolescents have the right to achieve their full potential by having a life free from all
forms of violence, which is multiplied and exacerbated in situations of discrimination. All children and
adolescents therefore have the right to be and feel protected.

For this reason, and despite the fact that for the purposes of practical application of this policy, various forms
and degrees of violence are defined, EDUCO recognises that all of them are very harmful and strongly
condemns all types of violence against children and adolescents, including violence between peers, a
phenomenon that must be dealt with firmly and with the utmost caution, defining the lines of action which
incorporate the best interests principle.

STATEMENT OF COMMITMENT AND GUIDING PRINCIPLES

EDUCO, in the context of the adoption of the Child Rights-based Approach, has developed this Child
Safeguarding Policy in order to create conditions which minimise the risk of unprotected situations for the
children who participate, directly or indirectly, in our programs, projects, campaigns and activities. Additionally,
this policy acts as a guide for the advocacy actions to be carried out in order to eradicate violence against
children and promote child protection and positive treatment of children.

EDUCO is also committed to working for the prevention of violence by creating a culture of positive
treatment, in which relationships with children promote their dignity and favour their full development and
wellbeing in an emotional environment that is positive and caring. We therefore work to ensure that all the
actors included in the scope of this policy (see section 4. Scope) apply the highest standards of behaviour
towards children, both in their professional and private lives.

To do this, EDUCO is guided by the following principles:
e The best interests of the child are protected and promoted in all situations and in any context.

e All children, without exceptions of any kind, have the right to be protected against any form of
violence and to have their dignity respected.

e The protection and positive treatment of children is a responsibility that is shared between the board
of trustees and the EDUCO staff team, the actors we work with, the communities we work in, the
children themselves and the State bodies which develop programs, projects, campaigns and activities
with us.

e A positive treatment culture is promoted, and emphasis is placed on and efforts are made to provide
safe environments (at school, in the family and in the community) which allow for the positive
development of children, taking into consideration the specific situation of children with disabilities
and those with particular characteristics within their communities (for example albino children in
certain contexts).

e The creation of an active safeguarding and positive treatment network within the organisation is
promoted, joining forces so that children are protected effectively.

e Any type of violence against children or between children is a violation of their rights. We exercise a
zero-tolerance stance towards all types of violence against children.

e The development of a safe reporting culture is promoted so that any concerns, suspicions or
incidents relating to child safeguarding and positive treatment are reported in a timely and proper
manner.

e EDUCO responds to any case of violence, abuse and exploitation, whether it is suspected, attempted
or carried out, always in accordance with the nature of the case, in a careful manner and with a
guarantee of confidentiality.
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EDUCO respects the conceptions and customs of the different population groups which live in the
places it works in and takes into account their legal and socio-cultural context, provided they are not
inconsistent with an approach that promotes positive treatment.

Where possible, EDUCO collaborates in the strengthening of the abilities of the different actors it
works with, to guarantee that all of its activities are developed in a protected, positive treatment
environment for children.

Where possible, children’s opinions are collected and used to guide the design, implementation and
review of this Child Safeguarding Policy which, in any case, shall be an instrument which is perfectly
well-known and understood by the children themselves.

Based on these principles, EDUCO fulfils its commitment by carrying out the following actions:

Training and awareness raising: all the actors included in the scope of this policy (see section 4.
Scope) shall be informed, know about and understand the consequences of violence and the related
risks which children are faced with, and therefore know what steps to take to report any concern,
suspicion or incident which emerges in relation to the safeguarding and positive treatment of
children.

Prevention: all the actors included in the scope of this policy (see section 4. Scope) shall make an
effort to minimise the risk of violation of the rights of children and create the adequate environment
for a positive treatment culture.

Responds in a serious, quick and effective manner: any suspicion of violence, abuse or any type of
exploitation of children is dealt with swiftly, and all associated risks are assessed, and actions are
taken to protect children and adolescents and all other parties involved.

3. OBIJECTIVES

The objectives of this policy are:

To raise awareness and promote a culture of protection and positive treatment towards
children in the workplace, at home and in the community.

To guarantee that all the people included in the scope of this policy (see section 4. Scope) are
prepared, understand, accept and support the fulfilment of their responsibilities in relation to
safeguarding and positive treatment of children.

To guarantee that EDUCO has clear procedures for preventing and responding to violence
against children, establishing safe and transparent channels to report concerns, suspicions and
incidents in relation to safeguarding and positive treatment of children.

4. SCOPE

This policy applies to the following actors:

(@)
(b)
(c)
(d)
(e)
()

EDUCO Board of Trustees.

EDUCO team: staff, volunteers, interns, trainees and people on work experience.
External services providers.

EDUCO Ambassadors.

Local partner organisations that have a formal contractual relationship with EDUCO.
Suppliers.
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(g) Other people related to EDUCO, when they have contact with children in the context of the
organisational work, or access to information about them:
= Sponsors, donors and supporters.
= Journalists and other media professionals.
=  Photographers.
*  People who visit projects, including anyone that accompanies them.

All these actors accept the obligation to respect this policy and the responsibilities arising from a failure to
comply. This should be expressed formally by signing the relevant letter of commitment (see Annex: Letters of
commitment for the Child Safeguarding Policy), a signature that will be renewed according to the periodicity
established in each country office (this should take place at least every time this policy is reviewed).
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Annex 1-A

Letter of commitment to be signed by the board of trustees, staff team, external services providers,
ambassadors and any other people associated with EDUCO that are going to have contact with children and
adolescents who participate in EDUCO programs, projects or activities.

L, ettt ettt ettt b bRkt At b SRt s bRt bRt s et s s s st s s , have full legal capacity and use of my
mental faculties, and | confirm that | have read and fully understood the EDUCO Child Safeguarding Policy, including the
behaviour code and the reporting procedures that appear in it, and | declare my absolute commitment to the respect and
defense of said policy.

In relation to the consent and commitment given | also declare that:

(1) 1understand that non-fulfilment of the policy could result in the application of disciplinary measures, according
to the level of non-fulfilment, and/or the termination of my relationship with EDUCO.

(2) 1 understand that non-fulfilment of the policy could lead to the instigation of criminal proceedings.

In relation to this, | authorise EDUCO to carry out the necessary investigations, including reference checks, and, if the
law permits, a consultation of criminal records and history, as a demonstration of commitment to the policy, behaviour
code and information procedures referred to previously.

Lastly, | declare my willingness to participate in the training sessions about child safeguarding, protection and positive
treatment of children and adolescents that EDUCO organises.

Name: Organisation:

Position:

Signature: Date signed:
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ANNEX 111 LETTER OF COMMITMENT

| understand that non-fulfilment of the policy, code of conduct or information procedures could be a motive for the
termination of my contractual or other relationship that associates me with EDUCO. | also understand that failure to
comply with the policy or the code of conduct may, where appropriate, lead to criminal liability.

| agree to act diligently and responsibly in order to avoid actions or omission which could lead to violence or abuse
against children and adolescents, or that could be interpreted as such.

| authorize EDUCO to carry out any necessary investigations, including the checking of references and antecedents.

Therefore, | agree to obtain, if necessary, certificates of criminal record and certificates of crimes of a sexual nature, as a
sign of my commitment to the above-mentioned EDUCO information policy, code and procedures.

Signed:

Date:




